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Job Description 




Updated May 2012
DEPARTMENT/POSITION:
Assembler
REPORTS TO:


Assembly Supervisor
JOB PURPOSE
The employee assembles metal products partially or completely, working at bench or on shop floor by performing the following duties in accordance with Company quality standards.
ESSENTIAL DUTIES AND RESPONSIBILITIES include the following.  Other duties may be assigned.

· Positions parts according to knowledge of unit being assembled or following blueprints.
· Fastens parts together with bolts, screws, speed clips, or other fasteners.

· Removes small quantities of metal with hand files and scrapers to produce close fit between parts.

· Operates pneumatic impact guns and banders, hydraulic presses, and miscellaneous tools to assist in assembly operation.
· Stencils or labels assembled parts with correct identification numbers.

· Records an accurate count of produced parts.

· Disassembles parts as required

MARGINAL JOB FUNCTIONS
· May be temporarily assigned to perform other tasks requiring comparable skill levels.

QUALIFICATION REQUIREMENTS
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  The requirements listed below are representative of the knowledge, skill, and/or ability required.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
Education and/or Experience - The individual must have a high school diploma or GED.  The position requires one to three months experience to become familiar with departmental/company policies and procedures.
Language Skills - Ability to read and comprehend simple instructions, blue prints, assembly documentation and short correspondence.  Ability to write standard assembly documentation.  Ability to communicate with other employees to gather and share information and solve problems.
Mathematical Skills - Ability to add, subtract, multiply, and divide in all units of measure, using whole numbers, common fractions, and decimals.
Ability to compute rates.

Reasoning Ability - Ability to apply common sense understanding to carry out instruction furnished in written, oral, or diagram form.  Ability to deal with problems involving several concrete variables in standardized situations and assume responsibility for the result of the decision.
Certificates, Licenses, Registrations - Ability to obtain a forklift operator’s certificate.


Skills/Abilities - Ability to operate various equipment including air tools, standard shop tools (wrenches, screwdrivers, etc.), forklift, tractor, grinder, hoist, tire machine, acetylene torch and welder.  Requires the basic knowledge of company products and proper assembly procedures. Requires basic knowledge of computers. Ability to use measuring instruments and read prints.
PHYSICAL DEMANDS

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
While performing the duties of this job, the employee is regularly required to stand and use hands to finger, handle or touch objects, tools or controls.  The employee frequently is required to walk and reach above shoulders.  The employee is occasionally required to sit; climb or balance; stoop, kneel or crawl; talk or hear; and use foot/feet to operate machines.
The employee must frequently lift and/or move up to 80 pounds.  Specific vision abilities required by this job include close vision, distance vision, peripheral vision, depth perception and ability to adjust focus.
Regular attendance is an essential requirement for the job.
WORK ENVIRONMENT

The work environment characteristics described are representative of those an employee encounters while performing the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
While performing the duties of this job, the employee occasionally works near moving mechanical parts and in high, precarious places and is occasionally exposed to fumes or airborne particles and vibration.

The noise level in the work environment is usually moderate. Hearing protection is recommended while working in the assembly, but not required.

The employee is required to wear safety glasses with side shields and leather work boots/shoes while working in the assembly department.  A face shield is required when performing grinding operations and an approved face shield and gloves are required when performing welding or torching operations.
The above statements reflect the general details necessary to describe the principle functions of the occupation described and shall not be construed as a detailed description of all the work requirements that may be inherent in the occupation. 










